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-~ FOREWORD ‘

- ) . » ¢ - -
This medule is one of a series of 100 performance-based  soclate Program Director; Glen E. Fardi , Specialist; Lois Har-
teacher education (PBTE) learning packages focusing ugon rington, Program Atsistant; and Karen Quinn, Program Assis-
specific professional competencies of vocationalteachers. The  tant. Recognition is also extended *o Kristy Ross, Technical
compstencies upon which these modules are based were iden-  Assistant; Joan Jones, Technical Assistant; and Jean Wisen-
tified and verified through research @& being-importantto suc-  <baugh, Artist for their contributions to the final refinement of
cessful vocational teaching at hoth the secondary and post-  the materials. Contributions made by former program staff to-
secondary levels of instruction. The modules are suitable for__  ward developmental versions of these materials are also ac-

_ the preparation of teachers In all occupational areas. knowlotdged. Calvin ijm Coctjzll dlrectedh:h: v'?ecaﬂon:é t'e;chor :
Each module provides leaming experiences that integrate  SOmPpetency research studies upon whic these modules are
theory and application; each culminates with criterion refer- based and also directed the curriculum development effort

- . oncog assessment of the teacher's performance of the spec- from 1971-1972. Curtis R. Finch provided leadershipsor the
ifiec: competency. The materials are designed for use by indi- ~ Pro9"m from 1972-1974.
vidua! or groups of teachers in training. working under the  Appreciation is also extended-to all those outside The Center
dirertion andwith the assistanc. ofteachereducatorsactingas  (consultants, field site coordinators, teacher educators,
resource persons. Resource persons shouid be skilled in the  teachers, and others) who contributed so generousiy in various

4 teacher competency being developed and should be thor-  phases of the total effort. Early versions of the materials were
oughly orlented to PBTE concepts and procedures in using  developed by The Center In cooperation with the vocational
thesé materiais: . . :'e‘:cltj\e;;e edli‘t‘;/atim {acultli?é:lt Or:igog sltl.}rt\? Unf\:eeggty an’o:it :et

rovides co flexibil niversity of Missourl-Golumbia. T8 Y o Ser
Thl:h‘r’uer?:;g::é tggn‘:!‘z‘c%{:\z‘s:edome:nc:-z'ggdabpl:ereser!/icietyam rll}aterials was conducted at Oregon State University, Temple
ﬁ\aerv!eo teacher preparation s{:ro rams o meet a wide variety niversity, and- University of Missouri-Columbia.
of individual needs and interests, The materials are intended for  Following preliminary testing, major revision of all materials
¢ use by universities and colleges, state departments of educa-  was parformed by Center Staft with the assistance of numerous
tion, Mml;grwf;nstt#uﬂmf» 'Oical elggcatlon 396?61?3. and  consultants and visiting scholars from throughout the country.
. g:)':\earlsteacmhe?: Fgﬂb;f &:;:;?g: ggoute :::33%’} ,g,‘,’,?gf,’. Advanced testing of the materials was carried out with assis-\
ules in teacher education programs is contained in three re-  tanceof the vocational teacher educators and students of Cen-
"|ated documents: Student Guide to Using Performance-Based  17al Washington State College; Colorado State University; Ferris
Teacher Education Materials, Resource Person Guide to  State College, Michigan; Fiorida State University; Holland Col-
Using Porformance-Based Teacher Education Materiais and '°9°.-t;’ .Es.:..tC%na:da: Qk'égﬂg‘a Sttaée fl'lnllve}sity: lﬂultjggrs U"t‘y"
versity; State Universi ge al uffalo, Temple University,
« Suide to Impiementation of Performiance-Bassd Teacher \)nyersity of Arizona; University of Michigan-Fiirt; University of
) . Minnesota-Twin Cities; University of Nebraska-Lincoln; Univer-
The PBTE curriculum packages are products of a sustained sntyr of Northern Cdlorado; University of Pittsburgh; University
research and development effort by The Center's Pro&ram for  of Tennassee; University of Vermont; and Utah State University.
Professional Development for Vocational Education. Many in- . . e
dividuals, institutions, and agencies participsted with The Cen- The Center is grateful to the National Institute of Education for
ter and have made cont~»utions to the systematic develop-  Sponsorship of this PBTE curriculum developrent effort from
ment, testing, revision, and refinement of these very gi?nificant 1972 through its completion. APIDI'OCiathﬂ is extended 1o the
training materials. Over 40 teacher educators provided inputin . Bureau of Occupational and Adult Education of the U.S. Office
development of initial versions of the modules; over 2,000  Of Education for their sponsorship of training and advanced
teachers and 300 resourcéersons in 20 universiiies, colléges, testm'g of the materials at 10 sites under provisions of EPDA
and post-secondary institution$ used ‘the materials and pro- . Part F, Section 553. Recognition of funding support of the
e ————YTei8d Teadback to The Center Tor revision and refinement. advanced testing effort is aiso extended to Ferrig State College,
N . N . . Holland College, Temple University, and the University of
Special recognition for major individual roles in the direction,  Michigan-Flint . e -
development, coordination of testing, revision, and refinement : . -
of these materials is extended to the following program staff: Robert E. Taylor -
James B. Hamilton, Program Director; Robert E. Norton, As- Director . T
) N The Center for Vocationa! Education
* - N \

THE CENTER FOR VOCATIONAL EDUCATION

The Ches $10% Unmrarsote 1980 hamy Rosd Cotnins Ohe 43200

‘rhe Center for Vocational Education’s mission s to
increase the ability of diverse agencies, inst..utions, and
organizations to solve educational problems relating to
individual career planning and preparation. The Center
fulfills its mission by"

o Generating knowledge throuyh research.

o Develoging educational programs and products.

. o Evaluating individual program needs and outcomes

o Installing educational programs and products.

o Operating information systems and services.

o Conducting leadership development and training
programs.

AA
\iIM
AMERICAN ASSOCIATION

FOR VOCATIONAL
INSTRUCTIONAL MATERIALS

Engineering Center
Athens, Georgia 30602

The American Assoclation for Vocational Instructional
Materials (AAVIM) is an interstate orgasization of univer-
sities, colleges and divisions of vocational education de-
voted to the improvement of teaching through better in-
formation and teachin¢ aids.
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.. . INTRODUCTION

- - .

As the advisor of a student vocational organiza-  visor, also needs-to be capable of directing, lead-
- tlo'n; you have the opportunity to assist in the de- ing, and superviging activities to their completion.
velopment of a meaningful program of activities - . - s
and in stimulating studegnts to participate actively tT:e- f"fcei’sﬂ",,a?vl's°r dgveltop: thte ab"t'.t“.’t? of
in chapter events providing, real-world experi- .- ents to adequately conduct chapter activiies:
ences. These experiences will allow students to He/she sees that aporopriate publicity brings at-
develop leadership, citizenship, character, poise tention to the club activity. He/she assists students
and cominunication skills ' in evalvating the plub activities and reporting to
) tha state and.national organization. Appropriate
The degree to which these qualities are attained emphasis is given to the chapter’s role in regional,
by your students depends to a great extent upor state, and national events. (It should be noted that
your effectivaness as an advisor. You are the one  some organizaiions refer to the local unit as a
most responsible for directing the learning ac- “chaptar” and others as a “club”; in this module,
tivities provided by the organization as a part of  the terms are used interchangeably.)
your total effort in'the program of vocational edu- This mo~ulé will assist you in developing addi-

-cation. tional supervision and management techniques
Supporting_ dvery successful club activity isa  you need to ensure that the chapter is functioning

motivated and well-organized advisor who is able  smoothly and effectively.

to inspire students to achieve theirbbest. The ad-

PAFulToxt Provided by ERIC




" ABOUTTHISMODULE .. . - .

Objectives '

1. After completing the required reading, demonstrate
knowledge of the important considerations involved
in supervising the activities of a studerit vocational

,- organization (Learning Experience ).

2. Given a case Study describing one advisor's proce-
dures for supervising the activities of a student voca-
tional organization, critique the performance of that

.advisor. (L}eaming Experience I1).

Prerequisites

To complete this module, you must have developed a
personal philosophy concerning student vocational or-
ganizations, and yoy must have competency in estab-
lishing a student vocational organization. If you do not
already have these competencies, meet with your re-
source person to determine what method you willuse to
gain these skills. One option is to complete the informa-
*ion and practice activities in the following modules:
"o Develop a Personal Philosophy Concerning Stu-
dent Vocational Organizations, Module H-1
o Establish a Student Vocational Organization, Mod-
ule H=2

mbllng Objectives: .

I3

Resources )

A list of the outside resources which supplement those
contained within the module follows. Check with your
resource person (1) .» determine the availability and the

. location of these resources, (2) to locate additional ref-

erences in your occupational specialty, and (3) to get
assistance in setting up activities with peers or observa-
tions of skilled teachers, if necessary. Your resource
person may also be contacted if you have any difficulty
with directions, or in assessing your progress at any
time. d

Learning Experience | .
Required .
The offizial handbook and associated materials for

the student vocatiquat®fganization in your service
area to review.

Optional
An experienced student vocational organization
advisor with whom You can consult. '

Learning Experience Il
Optional
3-5 peers to work with you in developing a list of

publicatig\s for a chapter library and/or the content
and format for a chapter scrapbook.

. Learning Experience lii

Required _ -
An actual school situation in which you can super-
vise activities of a student vocational organization.
A resource person to assess your competency in
supervising the activities of a student vocational
organication. : - )

e ¥

This module covers performance element nurabers 283-285, 288, 290,
291, 293, 298 from Cailvin J. Cotrell et al., Model Curricula for Vocational
and Technical Education: Report No. V (Columbus, OH: The Center for
Vocational Education, The Ohlo State University). The 384 elements in
this documsnt form the research base for all The Center's PBTE module

procedures for their use. and terminology which is common to all 100
modules, see About Using The Center's . BTE Modules on the inside
back cover.

5

e

developmant. .

For information about the general organization of each medule, genorﬂ J
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Obtain the official handbook for the student vocational organization in
your service area, and review sections related to— - :

e the advisor's overall responsibilities

¢ publicizing the organization

¢ maintaining a file of publications or chapter library
« developing a chapter scrapbook

o evaluating the organization

¢ preparing state and national reports

e

Also, obtain from the state and/or national organizations any materials
concerning the advisor's role and responsibilities and review these mate-

rials.

Activity
sheet:

’

For information on the advisor's responslbllities]n supervising the ac-
tivities of a stuaent vocational organizatian, read the following information

4

SUPERVISING THE ACTIVITIES OF A STUDEN

VOCATIONAL ORGANIZATION

Essential to the successful operation of ary stu-
dent vocational organization is an informed, well-
organized,”and motivated advisor. Efficiert super-
vision of the total club program requires (1) a thor-
ough knowledge of, and commitment to, the wide
variety of duties involved, (2) the ability to identify
and manage human and material resourcus to as-
sistwith the program, and (3) attention to tha many
details which make up the day-to-day operation ot.
the club. )

The advisor must be an individual who is able to
help students prepare & news release to publicize
club adtivities; work with the advisory committee,
school administration, and others to evaluate the
organization; prepare and submit state and na-
tional reports; maintain a chapter library; and, in
general, supervise all activities of the organi2ation.
He/she must be able todo allthese thingsjnsucha
way that the members retain the primary leader-
ship responsibilities for the operation of their club.

Supervising Activities

The official handbook for the student vocational
organization in your service area will usually de-
vote considerable space to explaining the respon-
sibilities of the local advisor including your super-
- -visory responsibilities. You need to review this ma-
terial carefully.

In addi-
tion, you
should
check
school pol-
ley to deter-
mine the
rules and
regulations
covering the
supervision
of the or-
ganization.
For axample,
your school
may have a
rule stating that all club activities must be super-
vised by the advisor and approved by the school
administration, or regulations governing after-
school activities, trips, etc. Some school systems
will have printed guidelines to assist you in your
advisory role. If not, you should work with the
school administration indefining and outlining the
supervisory responsibiiities of a student voca-
tional organization advisor. Sample 1 contains ex-
cerpts from one school system’s board-adopted
p'olicy for the supervision of a vocational youth
club. - -
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Supervising Public Relations

Good public felations is important to the suc-
cess of any organization'which depends on public
support or which is ultimately responsible to the
community. The student vocational organization is
an integral part of the vocational education gro-
gram of the school and, as such, its activities are of
concern and interest to the commuinity. As advisor,
one of your key responsibilities is to assist mem-
pers in publicizing their organization to gain
community supoort for chapter activities, recogni-
tion of members' achievement, cooperation of
parents and concerned others, and the interest of
prosnsctive members.

Aruitoxt provided by Eic:

it spervision for aif édu
e approval foF all news releases conosiming club activities. .- ..
aadmtmstmmapprovalforallfund—;”iisfngadﬂynm

To provide this help, you need to be.familiar with
the various media (newspapers, radio, T.V., ex-
hibits, displays, brochures, community presenta-
tions) through which chapter activities can be pub-

* licized, and with the proper procedures for making
use of them. Your official nandbook and the as-
sociated materials provided by the state and na-
tional organizations will include information and
suggestions for handling chapter publicity. For
example, these materials will cover how to plan a
publicity program for the chapter, how to write a
news release, do’s and don'ts in the presentation

8
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of a iadio or T.V. show, ways to get your stery
published, etc.! S

In most clubs, the reporter and a public rela-
tions*committee have respansibility for chapter
publicity. As advisor, you need to make sure these

PX Commerpac
Mco-‘r'—'] 3
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members have the information and skills they need -

to perform this vital function. They may, for ex-
ample, need some direction in determining just
what is worthy of publicizing. You could provide
themwithali

uch as the following to guidethem _

in giving a fuli and ba‘anced picture of chapter °

activities and accomplishments.
e community or school service projects
o field trips ' ’
o leadership workshops
e special guest speakers
e—contests———-
o outstanding accomplishments of members
e special events such as open house, career

day, ernployer-employee bar.quet

e scholarships .
e special sports events

Choosing the most appropriate medium for
presenting the message is essential to successful
-publicity, and you should be prepared to assist
*students in deciding how best to inform various
publics about chapter activities. Suggest that they
survey the school and community to determine
what publicity outlets are availahle: what newspa-
pers are read, and radio and T.V. shows tuned in,
by various segments of the community; what pub-
lic service and educational radio and T.V. time is
available; etc.

Local newspapers, and radio andelevision sta-
tions provide the broadest means of publicizing
your chapter's accomplishments. An inviting way

or seminars

1. To gain skill in the various techniques for publicizing and promoting
the vocational program, you may wish to refer to miodules in Category G-
. School-Community Relations.

8

-
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to stimulaje the interest of the media in your club s
to have a committee bf students, or perhaps the

whole club, visit the local newspaper, radio-and

T.V. stations. . )

Individuals working in thé media will Qften take
time to explain their work and tq syggest possible
contributions to your club activities. The visit also
provides an opportunity for the media to become
knowledgeable about your activities—be pre-
pared with brochures and information concerning

your club. You may provide them with copies of . _

your calendar of activities to use for future news
coverage.

. ~Students will need to be assisted in preparing
news releases for ‘néwspapers, radio, and T.V.
There are standard formats-and procedures to
be followed'in writing such releases and- getting
them printed or on the air. Media personnel can
provide guidelines for writing acceptable copy,

" and for the steps to follow in submitting it. An
English or journalism teacher can be of help io |

students. Members responsible for publicity
should be directed to seek this help and to study
sections in.the hendbook related to writing news
releases and articles.

Most schools have policies ‘regarding news re-
leases relative to any activity involving the.school
system. Be certain all news releases and public
relations efforts are brought to the attention of

school authorities. This, again, gives another op-
’ ’ i 2 -

y

portunity for ycur local club to communicate with
sciool officials and involve them in your club ac-
tivities. .

The interested advisor will also wish o explore
other methods of publicicing club activities and
events. Activities to give the club continuous visi-
bility include—

» window displays for both’school and commu- T

. nity oS
» bulletin boards in the classroom or school
e special exhibits at county or state fairs
e studentvisitsto, and student speakers at, civic

& '

9.
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events and meetings of local servite organiza-
tions

This visibilitywill be a valuable asset in maintain-
ing the interest of students and the general public

in the organization.

Supervising the De'\}elopm.eng‘of a.
Chapter Scrapbook ' —
" Any publicity about the club should be placed in

the cha
‘members’ achievements, and for future reference

in planning public relations efforts.-Supervising -

the develcpmant of this scrgpbook is another im-
portant fun;:tion of the advisor. . -

This aCtivity provides a system of recordirg the
annual activities and events of your local student
vocational organization. Reviewing tne annual
scrapbook is also a good method for giving recog-
nition and support to those individuals who made

‘the organization work, as well as of providing a
future blueprint.

The strapbook can be a guids for the future.

planning of your youth program. Future program
planners will not have to “reinvent the wheel,” but
will beable to review past activitiesand, itis hoped,
improve their implementation.

Generally, a scrapbook is of great interest to
parents, school authorities and faculties, individu-
als from business, civic leaders_advisory commit-
tee members, and other interested individuals. The

advisor will need to provide exposure forthe

scrapbook by making it easily accessible. You will
find that the members will spen proud
hours sharing-its contents with interested indi-
viduale and friends. ,

It is often wise to select a student committee to

be responsible for this activity. The advisor shou:d

. work with the committee. To stress the importance

. of the activity, he/she should also periodically re-
i view the progress 3f the project. '

ptar scrapbook as a record of events and™~
- manual will provide the n

-

All chapter committee chairpersons should be
instructed to'maintainaclose working relationship
with the scrapbook sommittee to see that apnro~
priate information and riaterial.are provideo for
the scraplook. This should e a “prestige” com-
mittee to encourage the other members to sup-
port the development of the scrapbcok.

Guidelines must be established ‘to develop a
format for the scrapbook. Since many af the stu-
dent vocational organizations have specific con-
tests to judge and evaluate chapter or club
notebooks, reference to e%;e particular contest

ed organizational in-
formation. Stydent vocational organizations with-
out such contést events may wish to review the
contest materials of other organizations to gather
ideas for aformat for their Scrapbook. A scrapbook
might include some or all of the following items—

o membership statistics ‘
officers—committees
official chapter bylaws, etc.
initiation of officers (photos and program):
business meetings
social activities
community projects
publicity
program—%§sembly-*eservice clubs -
talks—demonstrations
alumnj
meetings (district, state and regional, na-
_____tional). . .

‘e contestg—winners

e outstanding activities—-panquet

e individual members—photos

e advisory committee—gphotos

Photographs, news articles, and programs,

should be collected. These should be appropri-
ately placed and arranged with brief notes descib-

-

C © ®© 6 % & & & & 0 O

. ing the activity. If the members of the committee in

charge develop the scrapbook in a continuous,
day-by-day manner and secure contributions freom
the members, the project can b,esome the subject
of wide interest.

The chapter or club can heip by providing
photographs, equipment, and 2 budget adequate
to meet the requirements of a good scrapbook. A
camera to take color pictures, relatively reason-
able i price, should be available to the committee
and all members. A little instruction ¢n the use of
the camera and planning to get coverage of the
events will usually result in usable prints. When all
members are involved, the development of the
scrapbook can become an excellent learning ex-
perience.




¢ ((

-

L)

L] 4+

Maintaining a File of Publications

The chapter scrapbook is one of the resources
which should be available to members inachapter
Worary, or flle. In addition, there are many othei
good materials and publications available to assist
the advisor and members in the ‘operation of a
local student vocational organization. Most of the

rganizations have excellent materials and hand-

ks that have been produced by the state and

national organizations for use by local clubs. Addi-

1 tionally, there are many, marly lepdership booKs,

magazines, brochures, and varitdus materials that
can be a real bonus to your clup.Opo,_raﬁm(

The advisor, utilizing the assistdnce of other in-
-_dividuals such as the sckool! librarian or learning
resource person, officers of ‘ocal civic organizg-
tior's, school authcritigs, astd business ledders and
managers, should actively seek these materials for
use by members. Such matefials can be used by

-
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the advisor and studen:s in many of the leadership
activities of the club. These materials may also be
excellent sources of class study in some of your
leadership sessions. However they are used, keep
these materials visible and in use—tbeir worth de-

. pends upaf their ci‘gculation.

Bodks, publications, mémos, club records and
forms, etc., should be accessible. They should not
be lost or filed where they cannat be found. The
advisor should establish a library or filing system
to provide.easy access when tirese documents are
needed. The locat librarian may have some
suggestions, but usually a -simple (legal size)
four-drawer filing cabinet willwork well. Following
are many of the publications and materials which
might be filed for reference/by members ar«d other
intergsted persons.

official guide .

randbook N

constitution and bylaws

calendars .

sGrapbook

-Y‘

_ annual raports
chapter svaijuation
program materials

. correspondsnce .
budget and financial reports (treasurer's book) *
minutes of meetings (secretary's book)

“dctivity plans and reports
tistorian's records .
individual member activities

. nosaination election materials .

«membership reports

* chapter officer reports
ceremonies—conduct of meetings, parilamantary .

. Pprocedyte .

_ stationery, sta
distcict miateriais . .
state maierials .. . ;o

. -hatighal materials : <

™ lgadérship resource materials
Robert's Rules of Order & ,
- * dagree or recognition program records

A complete file can be a valuable aid in selecting
“activities, in setting goals, in planning things to do,
and in assigning responsibilities to club members,
ft can be of immeasurable help in &*riving at prob-
able costs and rfeeded facilities. As you develop
and use a file of activities, you will appreciate its
importance in the effective supervision of-your
program. . ) ) ‘

The advisor and the club secretary should take
the responsibility for maintaining the file. Space *

«

o

s, suppiies ,

/;.should Qe set aside toa\ccommodate the activities
&and reports essential forthe operation of a quality

program. For each of the agctivity sections in the
file, have the chairperson of that activity commit-
tee submit a complete report to the secretary on
what was done to fulfill the assignment, what
facilities, materials, etc., were used, who was con-
tacted to get the tasks completed. what costs wera
incurred, what restited from the project, and what
. shoulg be done ‘o improve the gperation. . .

This process keeps the files active and up to
date. It also teaches the members how to use.the
filing system and locate needsd resources. Agoad
file can be effectiyg in helping to successfully con-
duct even sizable Yptojectswith a minimum of ef- " \
fort.

Supervisingthe Preparation of State and
National Reports

The fibrary or file you develop and.maintain (or
assist a student committee in devising) should in-
clude copies of the state reports most local clubs
are expected to complete and submit. In most in-
stances, the local advisor is provided with these
materials through a regular statewide malling.

11
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However, in

_ somecasesit
isthe re- |

sponsibility
otthe ad-
vigor to 98-
cure the
forms for re-
porting to.
the various
state associ-
ations. Addi-,
ionally,

local organi-
zations file

reports and evaluations “with the regional or dis-
trict level of the state. The advisor should become

_familiar with this process to fulfill requirements for

_ aftiligtion. .

The reports usually ask for information rélative
to local program enroliments, local membership,
and club activities. In many cases this information

_ isneeded by the state advisor to provide datainthe

filing df state reports with the various national or-
"ganizations. . N

Some'of the reporting involves the filing of pro-

- gpective local candidatés for regional, district, or

state award ordegree recognition. Other reporting

identifies candidates for office, competitors in

contests, special chapter recognition, safety -

awards and other committee recognition, and any
information necessary for the planning and
evaluating of regional, district, and state programs
and’events.

'Xa with other activities in the student vocational

organization, the reporting process should be
cleared with local school authorities. it may be
wise to involve school autharities or officials in the
actual reporting process. (This, of course, gives
additional opportunities for their direct involve-
ment in the organization.) As the reports are com-
pleted and approved, copies may be givan to
school officials as well as retained for use by the
local club. !

Supervising the Evaluation of the
Studant Vocational Organization

Many of the reporting systems used by locai
clubs for responding to regional, district, and state
raquests for information couid aiso be anexcellent
basis for local evaluation. This evaluationinforma-
tion can be of graat value in planning activities and

(. programs far the local chapter or ciub. Evaluation
is the key to improvement ii any program or activ- .

ity. It should be continuous, and should focus on

2

-visors in the separate services.

both tiw> procedures and the outcores. As such, it
requires & steady flow of information (such as that
contained in state and national .reporte) to help

_ those concerned make informed decisions about

program strengths or areas needing change.

As an advisor, you need to be a competent
evaluator as you supervise the total club program.
You also need to help studerts learn how to
evaluate their progress and that of the chapter in
terms of their own personal goals and of the objec-
tives of the club. .

One of the strengths of the student vocational
organization is that.it provides a program planned
ard implemented by students. Thus, they-have 1
veal stake in their evaluation of themselves and the
pragram. As students learn firsthand the process

“¥and the results ot careful evaluatior, which forms

the basis for good judgment and intelligent ac-
tion, they also gain experience in data-based
dgcision-making and problem-solving.

You should recognize the importance of eval-
uation in teaching. Encourage student self-’
evaluation and the continuous evaluation of the
activities.in the program of their chapter or club.
The evaluation process should begin at the start of
the school year when the program is set up. For
example, the program committee will need to
evaluate last year's program of activities, and make
decisions about activities which should be re-
tained, modified, or eliminated.

If, during the year, the purposes of the program
have not been met, the program should be mod-
ified by eliminating some activities ang/or adding
others. This information shouid be obtainad, filed,
and uséd in planning new programs. Develop a
bank of intfoimation so committee members can
parform their tasks successfully. Probably the best

measure of

program ef-
fectiveness
is a review of
the evalua-
tion of ae-
tivities
separaty
areac. Forms
for evaluat-
ing the over-
all program
are some-
times avaii-
able from
state ad-

Samples 2, 3, and 4 are evaluation forms that
may be adapted to your local situation.

N




| Supervising Participation in District,
. Regilonal, State, and National Activities

. Your planning and management skills, aswell as

your own enthusiasm and ability to motivate
others, are brought into play as you encourage
active participation ci members in student voca-
tional ,organization_activities beyond the local
level. .- hat

<>

All of the student vocational organizations have
activities and events beyond the local level. As your
students distinguish themselves at these events,
your local club or chapter gains visibility and pres-
tige. Interaction with other students and clubs at
district, regional, state, and national events will
generate great enthusiasm for continued excel-
lence at the local level. Each advisor should give
special attention to preparing members for the

.

many_.and varied ‘activities beydnd the local level.
* ~ As with other areas related to the vocational
youth activity, the local advjsor should keep up to

date on these event§.,Planning is particularly im-
portant, because some of these activities involve

jotal preparation and registration with the district, _

region, or state. This is true. of such activities as~

‘degree or awards recognition in which deadi!ines
for local preparation must be met. The same is true

for entry into the_various competitive activities
common to most student vocational organiza-
tions. Preparing siudents for district, reglonal,
and state offices involves preparation and tize
limitations. As an advisor, select activities @arly
and plan, with your officers and the general mem-
bership, to be ready.

As with other- activities involving students, be
certain school policy is reviewed, and discussed
with school authorities. These events take stu-
der.ts away from the school, which demands spe-
cial attention to the legal responsibility of the
school anc club advisor. See that the students fully
understand their responsibilities and the impor-
tance of their full~cooperation. The dignity and
prestige of your organization can be increased if
the students understand that their good conduct
plays & major role in this effort.

Out-of-town meetings also call for special ar-
rangements for housing accommodations and
financial arrangements for the expenses of the
trip. Meals and registration costs must also be
considetéd as the plans_are developed for your
club's participation in these activities. It may be
wise to involve stydent committees in planning for
these events—anbther opportunity for students to
plan and carry out leadership activities.

=
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Optional

A

e

You may wish to locate and meet with an experienced student vocational
organization advisor. At this meetin3, you could discuss his/her overall
supervisory responsibilities (including written school policy), and examine
and discuss— ) ’

the chapter scrapbook

blank and/or completed chapter evaluation forms

riows releases and other publicity items

the chapter library or file of publications )
blank and/or completed state and national report forms




P

The following items check your comprehension of the material in the
information sheet, Supervising the Activities of a Student Vocational Or-
ganization, pp. 6-16. Each of the seven items requires a short essay-type

- response. Please explain fully, but briefly, and make sure you respond to all
parts of each item.

-

SELF-CHECK

_ 1. Whyis a documentdescribing the duties of the vocationa: organization advisor important to the local
advisor?

)

2. Why is public relations important to the success of the vocational youth organization?




3: What printed information is important to the local club, and how are these materials found, or-
ganized, and stored?




5. Why is evaluation important io the club’s success? . .

' | .




| |
e i

|

7. What local preparation’is necessary for club attendance at regional, district, state, and nationai-
\meetings and copferences?

i
3
!

21




~

Compare your written responses on the Self-Check with the Mode! An-
swers given below. Your responses tieed not exactly duplicate the model
responses; however, yca should have covered the same major points.

- MODEL ANSWERS

1. A document listing and defining the supervis-
ory responsibilities of the iocal advisor can help
create an-understanding between thg ad¥isor

- and the schoo! administration. Jhat is, it spe-
cificaily defines the expactation's of the schooi

\ system as to the function of a local advisor. This

| understanding assists the instructor in his/her

personal planning of his/her vocational cur-
riculum and the activities within that cur-
S riculum.

. 2. The overail purpose of good public relations is
to provide the kind of exposure for your club
. and its members that will strengthen the club,
.. Effective publicity keeps the community in-
\ _formed about your activities, which gains sup-
. T port for ybur club and for the school, of which
. ¢ tHe club is an integral part. Recognition of
.1 members’ achievements encourages these and
other members to participate in club activities
and creates pride in self and the organization.
Prospective members may be encouraged to
join through reading about or seeing your var-
, ied activities and the enthusiasm and success
. of your members. :

Additionally, of course, the e>.perience of writ-
ing news releases, working with the media, and
communicating with the public, can provide
valuable leadership opportunities for members.

3. There are many leadership materials available
to the loca) advisor to assistin the management
and leadership of his/her local vocational club.
These rnaterials can be located by raviewing the

.many pubtications available from the state and

national associations; working with the school
librarian or learning resource person in yocur
school; consuliing with officers and members
of civic and social organizations within your
community; and reviewing materials used by
local business leaders and manages.

To allow easy access to these materials, the
sor shouid develop a filing or library sys-
tem. A four-drawer filing cabinet or bookcase
(or a combination of the $wo) can be used if the
filing system is well organized. Once the system
is established, review the process with the stu-

/

N
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dents so they, too, can find these materiais
when needed. Also, keep thase materials in use
by integrating this information with .the local
leadership training and vocational curriculum.

. The scrapbock s an excellent vehicle for giving

credit and recognition to those individuals who
made the urganizatio: work. It also can provide
-,uable information for pne future planners of
your youth program. By reviewing the ac-
complishments of past vocational programs,
the committees charged with the responsibility
of developing the annual activities program will
not have to siart from scratch. Armed with the
information previded by the annual scrapbook,
these planners should be able to improve pro-
gremming year by year as the organization
grows.

. Evaluation is an effective method of reviewing

tt 9 progress and worth of activities. Continu-
ous, careful evaluation provides opportunities
for observation and adjustment to ensure that

" the objectives of the organization are being

met. Periodic evaluation also ensures that the
activities .are meaningful and provide for stu-
dent growth and leadership. The opportunity o
develop skill in évaluation is also an excellent
asset for students, who should be developing
ths decision-making skills involved to aid them
in their work and personal lives. )

. The regional, district, state, and national struc-

tures of the vocational ycuth orgenizations
need data from local clubs to as«ist in the plan-
ning anid operation of those levels. The informa-
tion requested’is usually relative to local pro-
gram enroliments, vocational club member-
ship, and local vocational club activities. Some
reports request information qboutiprbspective
degree and awar of recognition candidates.
Oths=¢ informaiion is needed concerning candi-
dates for regional, district, and state offices,
and individuals interested in contests and

awards offered beyond the local level. Reports *

are aiso necessary for special chapter recogni-
tion and safety awards. |

7. As the club moves into activitiés, beyond the




local level, special proﬁamlon and attention is
for your chapter's participation,

Since most of these events dsmand iocal
tion, the adviscr must plan to engagein
activities at the local levei that will have his/her

ing students traveling and representing your
school district must be reviewed with school
authorities. Add:tionally, careful consideration
shouid be given to transportation, housing, reg-

istration, meals, and the tinancing of the ex-
penses of the event. Student committees are
helpful in coordinating and getting ready for
such activities,

chapter ready on time and registered for these
events.

Special attention to school policies regard-

N

LEVEL OF PERFORMANCE: Your completed Self-Check should have covered the same major paints as
the model responses. If you missed some points or have questions about any additional points you
made, review the material in the information sheet, Supervising the Activities of a Student Vocational _
Organization, pp. 6-16, or check with your resource person if necessary.
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The following Case étudy describes the situatior. of a student vocational

Activity organization advisor whose club is not as effective as it could be. Read the
situation described, and then explain in the space provided (1) the basic
. problem with Mr. Hackney's club program, and (2) how you would assist
him in impraving his club and generating interest among members. )
CASE STUDY

Mr. Dudley Hackney is a vocational teacher in a
school which offers vocational education in all the
major service areas. Each service area has a stu-
dent vocational organization with elected officers
and.a plannad program of activities. The youth
program has traditionally been well accepted by
the school administration. A written list of advisor
responsibilities hag been de-alop=d and adopted
as school policy.

. Mr. Hackney has the weakest or least effective
clubwithin the school chapter. He is a second-year
teacher and has notyet successfully integraied the

youth progrant into his curriculum. His club has - .

elected officers and a planned prégram of ac-

- Yivities, but for the most part the activities have
been rather uninspired an. nct too successful,
and he has difficulty maintaining membership and
meeting attendagce.

As a fellow vocational educator with experience

as a student vocational organization advisor, you
have been asked to work with Mr. Hackney to im-
prove his club. When youmeetwith Mr. Hackney to
discuss the situation, you discover that—
¢ he has never checked school policy concern-
ing the advisor's responsibilities )
o he has noideawhatthe club's public relations
mmittee has been doing
¢ he\has heard of the chapter scrapbook, but
thinks it invoives unnec scary. busywork
as difficulty locating the official hand-
ok, buried somewhere amidst piles of ma-
terid\s in his office, and he can't find the last
statd report ho is suve he filled out ~
.o his evaluations of club activities and progress
to date have been haphazard-and subjective
e his students have never been involved in stu-
dent vocational organization activities be-
yond the jgcal level ¢

{
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Feedback

Compare your completed written critique of the Case Study with the Model
Crifique given below. Your response need not exactly duplicate the model
response; however, you should have covered the same major points.

'MODEL CRITIQUE

if club activities have been uninspired thus far, it
is probably because Mr. Hackney has notbeenvery
enthusiastic, and isdoing a very uninspiring job of
suparvising club activities. It looks as though he
either does not undsrstand that a smooth-running
and vital club program requires, on the part of the
advisér, ability to plan, organize, and manage a
variety of activities, details, and resources, or is

~ simply lacking in these skills. Members® lack of

enthusiasm is no doubt directly related to his own
unenthusiastic approach, and his failure to pro-
vide a strong leadership model.

The first thing you can do for Mr. Hackney is to

ask him to check schoo! policy regarding the ad-
visor's responsibilities, or to work with the admin-
istration in defining these responsibilities, and
then discuss this with him. He does not have a
clear picture of his role in the organization, and
needs experienced advice in this area. You could
also review the official handbook and related ma-
terials on the role of the advisor, and give him
- ;uggestjogsLbased on your own experience, con-
jcerning a more efficient and committed approach
~to supervising the overall club program.

Mr. Hackney needs to do several things to keep
members' interest, motivation, and belief in the
organization, and to attract new members. His fail-
ure to properly supervise, the public relations
committee has probably led to a weak if not non-
existent program of publicity. Good public rela-
tions not only attracts the interest of non-
members: it develops members’ pride in them-
selves and the organization, and motivates them to
continug planning and participating in worthwhile
and interesting activities.

To help, you could provide information on and
examples of your own public relations effort. If
time permits, introduce him to individuals you may
know in the news media. Offer to help him prepare
news releases and news articles. You may wish to
share your lesson plans for teaching students the
correct methods of communicating with the news
media and writing news releases. Perhaps some of
your student members could work internally with

27

his club to help orient them in their public refations
efforts. ’

Mr. Hackney nlso needs to rethink his position
on the chapter scrapbook. This is another excel-
lent means of making public the good workof the
club, develrping member pride and enthusiasm,
and proviaing a basis for future planning.

>

Use your scrapbook as a guide to assist him.
Work directly with him in the initial stages of.
scrapbook development. See that a student com-
mittee in his class is selected to gather material
and keep the club notebook up todate. Instruct the
committee on working with the chapter-wide -
scrapbook committee so that the-club’s indepen-
dent activities will be reflected in the school-wide
scrapbook in the student vocational organization.
Explain the use of the scrapbook as a “blueprint”
for future planning of club.activities.

One of Mr. Hackney's functions is to “prime the
pump,” to” provide ideas, suggestions, and the
right spark to get committeés and individual mem-
bers moving. To do this, he needs to keep up to
date himself on what is going on in the student
vocational organization at all levels, and to provide
his students with the resources they need to plan
and carry out activities designed to achieve indi-
vidual and group objectives. The state of his office
“filing system” indicates that Mr. Hackney has
failed to provide this kind of assistance.

Help him to secure all of the available publica-
tions and materials from the offices of his state and
national organizations. Explain, and assist him in
finding, leadership materials available in libraries,
from local civic and social organizations, and from
local business leaders and managers. Help him
work out an effective system of filing these mate-
rials and show him how to use these materials in
leadership sessions, club activities, and classroom
lesson plan development. Be sure to emphasize
the importance of these materials to the surcess of
the vocational program.

Interest, motivation, ideas for planning—these
are essential ingredients in a successful student®

)
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vocational organization, and depend to a great
extent on the advisor's attitude toward his/her
supervisory role, as well as on his/her ability to
_manage efficiently the overall ‘operation of the
club. Mr. Hackney is not well organized or in-
formed, and his programis sufferingbecause of it.

His slipshod evaluation methods are undoubt-
edly an outgrowth of this lack of orgapization and
- knowledge of the resources available to him
through the state and national organization.
Suggest to Mr, Hackney that he establish an evalu-
ation system to check the progress of his club
activities. Show him how to use evaluation as a
~ decigion device that allows periodic observation
and modification of activities to ensure successful
completion of projects and events.

Using your ownevaluationprocess, assist himin
establishing evaluation criteria (usually based on
chapter goals in chapter programs of work) to see
it his club activities are contributipg to the
achievement of these goals. Emphasize the use of
evaluations as checking devices for committee
and club action, and see that these evaluations
and a record of action taken are filed for future
reference. .

There is a good chance that Mr. Hackney's sub-
jective evaluations are due in part to his failure to
file and/or keep a record of the state and/or na-

tional reports, some of which can be used as local .

evaluation devices and in planning future ac-
tivities. Discuss with him the various reports and

* their respective functions;, show him how you have

used them to aid you in evaluating your cluband in
keeping in touch with problems as well as pro-
gress. Stress the importance of observing preset
deadlines for filing these reports and of following
school policy regarding their filing, and help him
devise a filing and record-keeping system for these
and other important documents and publications.

Both Mr. Hackney's lack of enthusiasm and lack
of organization are indicated in his reluctance to
involve students in activities beyond the local level.
Such involvement takes planning and leadership
skills, and a real commitment to helging students
grow through club participation.

Explain that the visibility of the local clubeffortis
xpanded as local members actively participate in
district, regional, state, and national events. De-
scribe the enthusiasm that can be generated for
student vocational organizations as the result of
student involvement in such extra-schoo! ac-

* tivities. Be certain he is-aware of the full range of

these activities and understands and accepts the
local preparation necessary for involvement in
these events.

Identify for him the responsibility of the local
advisor in planning for participation in such ac-
tivities. Have him review school pulicy relative to~
taking students outside the school district. Review ~
preparation and plans for transportation, housing,
meals, registration, and the financing of these
trips, and offer suggestions, based on your experi- -
ence, for coordinating all these details.

LEVEL OF PERFORMANCE: Your completed critique should have coverad the same major pointsas the

model response. If you missed some points or hav
review the material in the information sheet, Supervi

e questions about any additional poinis you made,
singthe Activities of a Student Vccational Organiza-

tion, pp. 6~16, or check with your resource person if necessary.

A
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Youmay wish towork with a group of three to five peers who are also taking
this module to develop a list of the various reports, documents, hand-

’ \
Optional
Activity

use.

\~‘

books, leadership miaterials, magazines, etc., you would want in your
chapter library or file. Youcould also consider the kind of system you'could
set up to make these publications easily accessible and to encourage their

Youmight also wish * > examinge some chapter scrapbooks, and make some
decisions about the kinds of items you would include in your scrapbook,
and the type of format you would use. (Student committees will have
responsibility for the chapter library and scrapbook, of course, but partof .

your supervisory role is to provide assistance and suggestions for these
aspects of the program of activities.)
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EACHER PERFORMANCE ASSESSMENT FORM -
l6é Activities of the Student Vocational Organization (H-5)

DN )

B Name

\ : 1 Bdl/cate theilevel of the teacher's accomplishment by placing ~
X in the appropriate box under the LEVEL OF PERFORMANCE heading. Ose
f, because of special circumstances, a performance component was not

<7, apipligable, or.impossible to execute, place an X in the N/A box. Resource Person

[ N

-

e e LEVEL OF PERFORMANCE

3
o

v
_ &
In supervising the organization, the teacher:
1. studied the official handbook and other materials related D
to the advisor's responsibilities ......................

2. checked school policy to determine rules and regula-
tions covering the supervisory role . .................. D

3. kepi the school administration and faculty informed ofall D
chapter activities ...

4. familiarized himself/herself with the various media and
their publicity procedures ...... et ‘..

! . 5, assisted §tudents in preparing and submitting news re-
leases concerning chapter activities for T.V., radio, D
and/or NEWSPAPBIS . ........ovrerniniriitinnnneessss

6. assisted students in using other publicity outlets, (e.g.,
exhibits, displays, brochures, community/school presen- D
tations) ............... ettt e

7. ensured that all publicity was approved by the school L__]
administration . . .......... e RETRRETI

. selected a student committee to develdp a chapter D
SCrapboOK .. ...uviiiiii e

. assisted students in developing guidelines for the con- D
tent and format of the scrapbook ....................

. encouraged members (officers, committees, etc.) to pro-
vide information, pictures, clippings, mementos, etc., for
the SCrapboOoK .. ....vvv it et

. arranged for the. scrapbook to be easily accessible to l.—.]
members and interested others ......................




12,

13

14

16.

17.
18.

19.

4

selected a variety of resources (books, club records and
reports, leadership materials, handbooks, magazines,
brochures, etc.) to be included in the chapter library or
file .... .cooviiiinn. O

developed a fi'ling and/or library system to enable stu-
dents to use and check out these materials...........

arranged for members to use ths library or file as a re-
source in selecting, planning, and conducting activities

15" secured, completed, and submitted district, regional,

state, and/or national reports as specified on the report-

INGFOIMS ..o ettt
. v

”

obtained administrative approval before submitting any
(=] oo (- T B R KRR EER

retained copies of the reports in local files ...........

established an evaluation process which:
a. *Was CONtINUOUS . .......cocvnruredonaiannnnnnenn.

b. focused on both procedures and outcomes........ ’

c. was based on specific criteria ....................

adapted or developed evaluation devices to assess vari-

ous aspects of the club program ....................

. assisted students in using the evaluation process to de-

term'ne strengths and weaknesses in the totai club pro-
o121 JP P R R R R e

. coordinated and supervised participation in district, re-

gional, state. and/or national activities, including:
a. reviewing dates and deadlines for registration .....

b. preparing students for ﬁarticipation ...............

c. making arrangements for transportation, registration,
housing, meals, and financing ....................

d. clearing all trips with the school administration-.. ...

LEVEL OF PERFORMANCE: All items must receive N/A, GOOD, or EXCELLENT responses. If any item
receives a NONE, POOR, or FAIR response, the teacher and res (
what additional activities the teacher needs to complete in order to reach competency in the weak
area(s). -

' 32 33

ource person should meet to determine

»




’

Organization

Each moaule is designed to help you gain competency
in a particular skill area considered iinportant to teach-
ing success. A module is made up of a series of learning
experiences, 'some providing background information,
some providing practice experiences, and others com-
bining these two functions. Completing these experi-
ences should enable you to achieve the terminal objec-
tive in the final learning experience. The final experience
in each module always requires you to demonstrate the
skill in an actual school situation when you are an intern,
a student teaCher, or an inservice teacher. .

Procedures
" Modules are designed to allow you to individualize your
_teacher education program. You need to take only those
" modules covering $kills which you do not already pos-
sess. Similarly, you need not-complete any.learning ex-
perience within a module if you 2lready have the skill
needed to complete it. Therefore, before taking any
module, you should carefully review (1) the Introduction,
(2) the Objectives listed on p. 4, (3) the Overviev.s pre-
ceding each learning experience, and (4) the Final Ex-
perience. After comparing your present needs and com-
petencies.with the information you have read in these
sections, you should be ready to make one of the follow-
ing decisions: >
o that you do not have the competencies indicated,
and should complete the 2ntire module
o that you are competent in one or more of the en-
abling objectives leading to the final learning ex-
perience, and”thus can omit that (those) learning
.experience(s) v
e that you are already competent i . this ~rea, and
ready to complete the final learning experience in
order to “test out" :
o that the module is inappropriate to your needs at
this time
When you are réady tu take the final learning experience
and have access to an actual school situation, make the
——necessury arrangements with your resourcé person. if
you do not complete the final experience successfully,
meet with your resource person and arrange (1) to re-
peat the experience, or{2) complste (0 review) previous
sections of the modute or other related activities
suggested by your resource person before attempting to
repeat the final experience.
Options for recycling are also available in each.of the
learning experiences preceding the final experience.
Any time you do not meet the minimum level of perfor-
mance required to meet an objective, you and your re-
source person may mee: to select activities to help you
reach competency. This could involve (1) completing
parts of the module previously skipped; (2) repeating
activities; (3) reading supplementary resources or com-
pleting aaditional activities suggested by the resource
person; (4) designing your own learning experience; or
(5) completing some other activity suggested by you or
your resource person. .

-

Terminology
Actual School Situation ... refers to a situation in
which you are actually working with, and responsible
for, secondary or post-secondary vocational students in
a real school. An intern, a student teacher, or an in-
service teacher would be functioning in an actual school
situation. If you do not have access to an actual school
situation when you are taking the modu’e, you can com-
- pletethe module upto the final learning experience. You
would then do the final learning experience later; i.e,,
when you have access to an actual school situation.
Alternate Activity or Feedback . . . refers to an item or,
feedback device which may substitute for required
items which, dye to special circumstances, you are un-
able to complete.
Occupational Specialty . . . refers to a specific area of
preparaticn within a vocational service area (e.g., the
service area Trade and Industrial Education includes

- occupational specialties such ac automobile me-

chanics, welding, and electricity).
Optlonal Activity or Feedback ... refers to an item

,which is not required, but which is designed to supple-
ment and enrich the required items in a learning experi-
encs.

‘Resource Person ... refers to the person in charge of
your_educational program; the professor, instructor,
administrator, supervisor, or cooperating/supervising/
classroom teacher who is guiding you in taking this
module. . '

Student . .. refers to the person who is enrolled and

receiving instruction in a secondary or post-secondary

educational institution.

VocationaiService Area . . . refersto amajor vocational
— ftield: agricultural education, business and office educa-

tion, distributive education, health occupations educa-

tion, home economics education, industrial arts edu-

- cation, technical education, or tradé and industrial edu-
cation. ~ - -7 o
You or the Teacher . . . refers to the person who is tak-
ing the module.

Levels of Performance for Fina! Assessment

N/A . .. The criterion was not met because it was not
applicable to the situation.

None . . . No attempt was made to meet the criterion,
although it was relevent.

Poor . .. The teacher is unable to perform this skill or
has only very limited ability to perform it.

Falr. . . The teacher is unable to perform this skill in an
acceptable manner, but has some abllity to perform it.
Good . . . The teacher is able to perform this skill in an
effective mannér. <
Excellent . . . The teacheris able to perform thisskillina .
very effectlve manner.
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Titles of The Center's

Performance-Based Teacher Education Modules

Buzz Group. and Question Box

o Wy Coffmun et B rore for the Fist A eds of Stude
; T A1 Prepare " P 8 of nts
i Pt R oyl p i E-7  Aseist Students in Developing Self-Discipiine
A-3  Feport the Findings of a Community Survey . E-8  Organize the Vocationa! Laborstory
AA:‘S mwmmmm E-9 Manage the Vocational Laboratory
an Occupstional Advieory m! ) - Category F: Guidence - ‘
- ,t; ,«“w““’ an Mw“fnmm""‘ F-1  Gather Student Data Using Formal Data-Collection Techniques

" A-8 ' Davelop & Course of Study F-2  Gather Student Deta Through Personsl Contacts

- A9, mmmm -3 Use Conferences to Help Meat Student Needs
A-10 a Student Foliow-Up Study F-4  Provide information on Educationa! and Career Opportunities
A-11 Evaluste Your Vocstional F-5  AmistStudentsinApplying for Employmentor Further Educgtion
Calogery B: Instraclionsl Category G: Sohook-Community Relations T
8-1 Determine Nesds and interests of Students G~1 Mbpasdwc«nmmnymmﬂmforvourv)catw
8-2 Dewelop i

Develop instruction G-2 Give to Promote ‘rour Vocationa! Program

‘ :j m:mm G-3  Develop Brochures to Promote Your Vocations! Program
-5  Select Student instructional Materiais -4 Prepate Displays to Promote Your Vocstional Progrsm

© 8-6 Prepare Teacher-Made instructional Materlals G-5 momwwmmcmmmgvourwwiom

" Tategery C: instructional Execution B G-8  Armangefor Television and Radio Presentations Concerning Your
&2 m&""ml&"" s, Panel Discussio 67 Conductmomnnﬂ':uu

p Discussions. pcussions, nd G8  Work with Members of the Community

Work with State and Local Educators .

G-9
G-10 Obtain Fyedback about Your Vocational Program
Category H: Student Vocationsl Organization

instructing Other Students
Techniques— ~ - H-
Student Study . W
Direct Student Laboratory Experierice H-2
Direct Students in Applying Problem-Sotving Techniques H3
Empiloy the Project Method
introduce a Lesson . Hest
2 Employ om'omm ing Techniq
\ schniques

Employ Reinforceme nt'!?ochnlquos HH:g

Provide Instruction for Slower and More Capable Leamners
Present an Hiustrated Talk
Demonstrate a Manipulative Skill 1-1

Demonetrate a Concept or Principle )
individualize Instruction -3

Employ the Team Teaching Approach -4

1 C-20 Usee Subject Matter Experts to Present information -5
C-21 Prepare Bulletin Boards and Exhibits -6

Present information with Models, Real Objects, and Flannei

, Boards
Present Information with Overhead and Opaque Materials
Present Information with Filmstrips and Slides

: Present Information with Films -1
Present information with Audio Recordings ’

Present information with Televised and Videotaped Materials

Develop a Parsonal Philosophy Concerning Student Vocationa

Organizations
Establich a Student Vocational Orgenization
Prepare Student Vocational Organization Members for ,

p
Assist Student Vocational Organization Members ln Developing

and Financing a Yearly Program of Activities
Supervise Actmthn of the-Student Vocational Orgsnization

Guide Participstion in Student Vocational Organization Contests

Category I: Professionsl Role and Development

Kéep Up-to-Date Professionally

Serve Your Teaching Profession

Develop an Active Personal Philosophy of Education
Serve the School and Community

Obtain & Suitable Teaching Position .

Provide Laboratory Experiences for Prospective Teachers
Plan the Student Teaching Experience

Supervise Student Teachers

Category J: Coordinstion of Cooperative Education

Esablish Guidelines for Your Cooperative Vocational Program
Manage the Attendance, Transfers, and Terminations of Co-Op

Students
Enrull Students in Your Co-Op

28 Employ Programmed Instruction -3 Program
20 _Prssent Information with the Chalkboard and Flip Chart J-4  Secure Train:1g Stations for Your Co-Op Program A
Category D: insiructional Evaluation ' -5  Pace Co-O, Students on the Job
p o: & . J-6  Develop tae Training Ability of On-the-Job Instructors
D-1 Establish Student Performence Criterla % Coorcinate On-the-fob Instruction
%‘_g_ Assess gm' P'F "0, rmance: m{”w ‘1.8 Evaluate Co-Op Students’ On-the~Job Performance
D Aveaes Student Performance: Skils 4-9  Prapare for Students’ Related Instrustion
D-5 Determine Student Grades J-10  Supervise an Employer-Employse Appreciation Event
RELATED PUBLICATIONS

D-8 Evaluste Your instructional Effectiveness
Category E: Instruct.oia Management Stm!on't1 Guide to Using Performunce-Based Teacher Education
Materials

K3

E-1  Project Instructional Resource Needs Reso Persgt Based
E-2 Manage Your Budgeting and Reporting Responsibilities Ed:cf:t.lon M“'.,?.,u,‘d. to Using Performance- Toacher
E-3 for improvement of Your Vocational Facilities Guide 1o the implementation of Per ‘ormance-Based Teacher Education

E~-4 Maintain a Filing System

4

For information nalr:!lng av.li.blﬁhy and prices of these materials contact—

AAVIM -
- American Association for Vocational instructional Materials
120 Engineering Center ¢ Athens, Georgia 30502 o (404) 542-2506




